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A. Purpose

This chapter states the procedures for processing grant and cooperative agreement
gpplications which may be assigned to two NIH Ingtitutes, or Centers (1Cs). It supersedes
Manua Chapter 4503 dated July 1, 1982.

B. Applicability

This procedure is gpplicable to all NIH grants programs and, when appropriate, to
cooperative agreement applications (hereafter both referred to as grant applications).

C. Background

When the scientific areas and the research or training proposed in a grant application are
relevant to the program responghilities of two ICs, the Referra Section, Referral and
Review Branch (RRB), Divison of Research Grants (DRG), assgns the gpplication to
both ICs. The IC that, in the judgment of the Referral Office, has the more relevant
program respongbility is designated as the primary assgnee. The other I1C that has an
interest in the application is designated as the secondary assignee. On occasion, an
gpplication may receive adud assgnment for informationd or other reasons. For
example, an gpplication referred to one IC may be an extension of aresearch program
currently funded by another IC; the focus of a competing renewd gpplication may be
such that it now fals within the purview of an IC other than the one origindly providing

support.

D. References

1. NIH Manual Chapter 4502, Natification to Unsuccessful Applicants
and Inactivation of Favorably Recommended but Unfunded Applications.

2. NIH M anual Chapter 4513, Review of NIH Programs and Grant and
Cooperative Agreement Applications by National Advisory Councils and
Boards.

E. Implementation
1. Changes of assgnment prior to council review.

When aprimary assgnment of an gpplication isto be changed, the IC
requesting the change must submit Change Request Form 901 to the
Chief, Referral Section, RRB, DRG, signed by referra liaisons and
program officias of both ICs, requesting the change in assgnment.
Secondary assignments can be added or deleted at the request of the
secondary |C, using a Change Request Form 901, subject to approva by
the Referral Section, RRB, DRG. These changes will be published in the
DRG's Resume of Transactions (ROT), which isa continuing list of



adminigrative changes on grants and pending applications, prepared and
distributed by the Information Systems Branch, DRG.

2. Changes of assgnment following council review.

The primary and secondary assignee ICs shd| advise one another as soon
as possible of specific recommendations and comments of their Nationa
Advisory Councils or National Advisory Boards, hereefter referred to as
Councils, that would affect 1C funding decisons on dually assgned
gpplications. Notification of a proposed action should occur within two
weeks after Council meetings. It is not necessary to inform ICs of en bloc
concurrence with IRG recommendations

Applications Recommended for Further Consideration by Initial
Review Groups.

a. Recommendations for Further Consideration by Both
Councils

Following the Council meeting and gpprova of a pay plan,
the primary assgnee will notify the secondary assgneein
writing of the funding status of dudly assgned
goplications. If the primary assignee does not intend to
make an award, the secondary assignee must be given the
opportunity to do so. If the secondary assignee wishes to
fund the gpplication, the primary assgnee must be natified.
A Change Request Form from the designated I1C Referra
Liaison of the secondary assignee | C should be submitted
to the Referra Branch, DRG, requesting that the
gpplication number be changed, and gtating the IC's
commitment to fund the gpplication during the current
round. This Change Request Form must aso be signed by
the rdleasing (primary) Referrd Liaison.

For Type 1 gpplications the primary assgnee may hold the
goplication in pending status only through the earliest sart
date following the next Council round, or September 1,
whichever occursfird. If the primary assgnee does not
plan to fund the application by that time, the secondary
assignee shdl be natified of the opportunity to fund. Such
notification must precede initiation of steps to inactivate the
aoplication.



If the primary IC wishesto ddlay the transfer of a Type 2
gpplication to the secondary, pending afind funding
decison, the primary 1C must provide interim support to
avoid agap in funding.

b. Recommendation for Deferral by Council of Primary
Assignee

Immediately following adeferra recommendation by the Council of the primary
assignee, that |C shdl notify the secondary assignee of its action and reasons for the
deferrd recommendation. If the primary and secondary assignees agree that the
secondary assignee will fund the application, ajointly signed Change Request Form 901
should be sent to the Referral Section, DRG. The secondary assignee shall then
communicate its funding plans to the gpplicant. If, however, both the primary and
secondary assgnees decide to await further review by the Council of the primary
assignee, the primary assignee shdl natify the applicant that fina action is deferred.



